2014 PERD Action Items


	Due Date
	Action Item
	Action Officer(s)

	January 
	Little Theatre contacted for May event


	City- Nick Hawkins

	Jan.  – March 14, 2014
	Publicize PERD within FEB, committees meetings, etc.
	FEB Staff/Ken Powell, SSA

	Feb 19, 2014
	Update FEB on nominations at FEB Meeting
	Ken Powell

	March 14
	Nomination Deadline!


	FEB

	March 18
	Nominations sent to Selection Committee electronically for review
	FEB 

	March 19
	Update to FEB on nominations at FEB Board Meeting
	Ken Powell

	March 24 – 28
	Review board meets to determine Federal winners
	FEB/Review Board 

	April 4, 2014
	Federal award winners, their agency heads, and nominators notified by mail. Nominees and their agency heads are notified by letter
	FEB Staff

	April 11, 2014
	All (Federal, County, City) Winner Narratives & Photos due to FEB office
	FEB, County, City

	Jan – May 
	Coordinate w/ City and County on award winners, plaques, certificates, program cover, and other event details
	FEB Staff

	Feb
	Arrange for color guard, speakers, entertainment
	FEB Staff

	March
	Arrange photographer 


	FEB Staff

	March
	Arrange lighting for ceremony


	FEB Staff

	March
	Arrange food for ceremony


	FEB Staff

	April 11
	Arrange plaques and nominee certificates for ceremony
	FEB Staff

	April 18
	Arrange PERD Program

	FEB Staff

	April 25
	Create Ceremony agenda and script(s)

	FEB Staff/ Ken Powell

	May 7, 2014
	Set up for ceremony at location 

	All

	May 7, 2014
	Ceremony at location –Little Theatre

	All
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