FEB-PMC ROTATION PROGRAM
SAMPLE OUTREACH LANGUAGE Recruitment

EMAIL TO AGENCY LEADERSHIP:  INTRODUCING THE PROGRAM AND ENCOURAGING THEIR SUPPORT (4 attachments)


Subject: President's Management Council Interagency Rotation Opportunity in YOUR FEB REGION

Developing future leaders is an important aspect of agency management.  With that in mind, I’m excited to share information about an initiative led by the President’s Management Council (PMC).  This program matches high-potential GS 13-15s with six-month interagency rotational assignments that enable emerging Federal leaders to expand their management skills, broaden their organizational experience, and foster networks they can leverage in the future.  

I attached a brief program overview with additional details and a recently released memorandum from the U.S. Office of Personnel Management encouraging our participation.

During a time of limited resources, releasing a top performer for six months is a difficult decision.  This is a chance to offer high-potential staff members an exceptional learning experience.  You may also want to consider hosting one of the program’s participants.

Please encourage high-potential GS 13-15s within your agency to participate in a rotation, with the concurrence of their immediate supervisor and component management, and encourage managers to host a PMC Rotations Fellow.

PMC Rotations will be from April 3, 2017 – September 29, 2017.

We appreciate your support for this effort.  If you have questions, please contact: <contact information>.


Attachment 1: PMC Interagency Rotation Program Overview
Attachment 2: FEB-PMC Memo from the U.S. Office of Personnel Management
Attachment 2: Employee Statement of Interest
Attachment 3: Rotation Description Template 



EMAIL TO POTENTIAL HOST SUPERVISORS:  REQUESTING ROTATIONS (2 attachments)


Subject: Hosting an Interagency Rotation

The President’s Management Council sponsors an interagency rotation program for high-potential GS 13-15s.  It enables emerging Federal leaders to expand their management skills, broaden their organizational experience, and foster networks they can leverage in the future.  I attached a brief program overview with additional details.

A key to the program’s success is engaged host supervisors who provide meaningful developmental assignments for program participants.  To offer a robust range of options for PMC Fellows, I encourage you to consider hosting a 6-month rotation from April 3, 2017 – September 29, 2017.

If you’re interested in helping an emerging leader experience a new opportunity, I attached a rotation description template in which you can outline goals and expectations for a potential assignment.  Please return this to me by DATE.

If you have questions, please contact: <contact information>.  

Thanks for your consideration and support of this important initiative.


Attachment 1: PMC Interagency Rotation Program Overview
Attachment 2: Rotation Description Template 



EMAIL TO GS 13s-15s:  ANNOUNCING THE PROGRAM AND TELLING EMPLOYEES HOW TO EXPRESS INTEREST (2 attachments)


Subject: Interagency Rotation Opportunity

Developing future leaders is an important aspect of agency management.  With that in mind, I’m excited to share information about an initiative led by the President’s Management Council.  This program matches high-potential GS 13-15s with six-month interagency rotational assignments that enable emerging Federal leaders to expand their management skills, broaden their organizational experience, and foster networks they can leverage in the future.  

Our requirements for program participation include [customize if needed]: 
1. GS 13-15 (career, career-conditional, or equivalent)
1. Full time agency employee for at least 18 months
1. Currently work in the DC metro area
1. Performance rating of “exceeds expectations” or higher
1. Demonstrated commitment to leadership development, with potential and aspiration for an executive position
1. [bookmark: _GoBack]Availability for an interagency assignment from April 3, 2017 – September 29, 2017
1. Concurrence of immediate supervisor and component leadership

A brief overview of the program is attached.  If you would like to be considered, please complete the attached statement of interest form.  Scan the completed and signed form, with a current copy of your resume, and send it to <email address>  no later than <deadline>.  If you are unable to participate in this cohort but might be interested in future opportunities, please let me know.


Attachment 1: PMC Interagency Rotation Program Overview
Attachment 2: Participant Statement of Interest
