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Step in the Right Direction 
to Obtaining a Rewarding Career with
the Social Security Administration!
Step 1:   Do Your Research!  Decide if SSA is good fit for you!
· Visit our Careers website: www.ssa.gov/careers/
· Facts about the Kansas City Region:  http://www.ssa.gov/kc/kc_facts.htm
· The Best Places to Work Rankings:  http://bestplacestowork.org/BPTW/rankings/detail/SZ00
· Career Paths for our entry level Public Contact positions: https://www.ssa.gov/careers/careerPaths.html

Step 2:   Complete a very Detailed Resume!   Describe your experience and list complete dates!

· What to Include:  https://www.usajobs.gov/Help/faq/application/documents/resume/what-to-include/
· How to:  https://help.usajobs.gov/index.php/Tips
· The Federal Resume Guide: http://www.archives.gov/careers/jobs/forms/resume-guide.pdf
· Tailor your Resume to the Qualifications Needed:  http://mwww.ba.ssa.gov/kc/forms/Qualifications_for_Entry_Level_Positions.pdf
Step 3:  Search for Vacancies online at www.usajobs.gov and Decide if it is the right position for you!

· How to use Advanced Search:  https://www.usajobs.gov/Content/pdfs/Advanced%20Search.pdf
· Employment Types:  https://help.usajobs.gov/index.php/Employment_Types
Step 4:  Apply online at www.usajobs.gov!
· USAJobs Resource Center:  https://help.usajobs.gov/index.php/Main_Page
Step 5:  Check out other Federal Government Hiring Authorities that might be applicable to you!

· Individuals with Disabilities:  

· https://www.usajobs.gov/Help/working-in-government/unique-hiring-paths/individuals-with-disabilities/
· https://www.ssa.gov/careers/individualsWithDisabilities.html
· If Applicable, contact the Selective Placement Coordinator at 816-936-5820 -or- kc.sct@ssa.gov.
· Veterans Recruitment Appointment (VRA):

· https://www.ssa.gov/careers/veterans.html
· http://www.fedshirevets.gov/job/shav/index.aspx
· If Applicable, email your resume and supporting documents to: 
KC.SSA.Careers@ssa.gov
· Returned Peace Corp Volunteers

· https://www.usajobs.gov/Help/working-in-government/unique-hiring-paths/peace-corps/
· If Applicable, email your resume and supporting documents to: 

KC.SSA.Careers@ssa.gov
· Pathways Recent Graduates Program
· https://www.ssa.gov/careers/student1.htm
· https://www.usajobs.gov/Help/working-in-government/unique-hiring-paths/students/
